Sergeant at Arms Set Up Check List

· Business Agendas

· Comment / Ballot Forms

· Note Pads and Pens

· Southern Lights Banner Outside of Room

· Stop Watch, Timing Lights, Timer Sheet

· Guest Packages

· Guest Book, Name Tags

· CC, CL, some advanced manuals at front

· Speaker / Evaluator / Table Topic Trophies, Ribbons

· Gavel

· Tape for word of the day

